To: Records Managers
From Susan Frey, DCE Records O ficer

Subj ect : RM Nunbered Meno 2001- 34: Federal Register Notice on new
Ceneral Records Schedul e, Information Technol ogy Records: request for
commrent

Pl ease see the note bel ow from NARA requesting revi ew of the new GRS

for IT Records. |If you have coments, please send themto nme and Jay
Bl ewett by Tuesday, October 23, 2001, so that we can consolidate them
for subm ssion to NARA and OVB.

If you have any questions, please call ne on 301-903-3666.

Cct ober 2, 2001
NWM 01. 2002

MEMORANDUM TO AGENCY RECORDS OFFI CERS AND | NFORVATI ON RESOURCE
MANAGERS: Federal Register notice on new General Records Schedul e,
I nformati on Technol ogy Records; request for comment

Encl osed for your review and conment is a draft Federal Register notice
seeki ng public comment on the proposed new General Records Schedul e
(GRS) 24, Information Technol ogy Operations and Managenent Records.

Pl ease coordi nate your review with your CIQ and submt a unified
agency response to both NARA and OMB by Cctober 26, 2001, as noted

bel ow.

OVB has asked us to enphasize that this review constitutes the fina
agency review of the draft GRS and any substantive concerns with the
coverage of records and their proposed retention periods in the
proposed GRS itens should be identified now Once the GRS 24 is
approved, its application is mandatory. You will need to request an
alternative disposition authority from NARA by submitting a Standard
Form 115, Request for Disposition Authority, if the retention periods
in the GRS do not neet your agency's needs.

W& wel cone all comments, and request your coments on the foll ow ng
points in particular:

Is the description of the records under each itemclear and relevant to
the records of your agency? If it is not, please identify by item
nunber what is not clear and what changes your agency woul d need

Are the proposed retention periods clear, and are they appropriate for
your agency's records? |If not, please identify by item nunber what is
not clear or why the retention period is not appropriate, and what
changes are needed to nake the item appropriate for your agency's
records.

Is the rationale for the retention periods understandabl e?

Does the notice clearly explain the devel opnent and coverage of the
draft schedul e?



Does the introduction to GRS 24 adequately convey its distinction from
GRS 207?

Cont act Jean Keeting at jean.keeting@ara.gov for a WrdPerfect or Wrd
version to circulate within your agency. If you have questions about
the notice or coment process, please contact Nancy Allard on 301-713-
7360, extension 226.

Pl ease send comments by October 26, 2001, to the foll owi ng NARA and OVB
addresses. Electronic subm ssion is preferred.

NARA:  Nancy Allard, Senior Policy Specialist, Policy and

Conmmuni cations Staff (NPCOL), 8601 Adel phi RD, College Park, M 20740-
6001; by electronic mail at nancy.all ard@ara.gov; or by fax to 301-
713-7270.

OvB: Brooke Dickson, OVB Desk O ficer for NARA, O fice of Information
and Regul atory Affairs, Ofice of Managenment and Budget, Washi ngton, DC
20503; by electronic mail at bdi ckson@nb. eop. gov; or by fax to 202-
395-5167.

M CHAEL L. M LLER
Director, Mdern Records Prograns

Encl osur e



